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City Manager’s Office – Amy Sowa at (541) 726-4666  or email at asowa@springfield-or.gov. 
 City Manager’s office will determine if a section around City Hall, the lobby, or rooms are available on a   
 particular date or time. The City Manager reserves the right to deny any request. The applicant must   
 reimburse the City for any additional or unanticipated costs incurred by city staff with the event.

Emergency Egress

Each event map has areas that are 
greyed out. These areas need to 

remain clear for emergency egress 
according to fire code. No furnature 
may be placed in these areas. Appi-
cations with furnature in the greyed 

out areas will result in the application 
being returned for corrections. 

Booths and displays can not block 
fire extingusihers, fire strobe lights, 

fire alarm pull stations and AED. 
These areas are shown on the map 

according to the legend. 
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